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JOB DESCRIPTION
(MO TA CONG VIEC)

Position (Chirc danh)

TRUONG NHOM MUA HANG

Levels (Cdp bdc)

Quan ly

Working Location
(Dia diem lam viéc)

CN 02: Quéan 3, Tp.HCM
CN 03: Quéan 2, Tp.HCM

Company (Cong ty)

Nu’mber of chancies
(So lwong tuyén dung)

01

Salary range (Muic lirong)

10.000.000 - 15.000.000 VND

DETAILS (THONG TIN CHI TIET)

1. Job Overview And Responsibility (Tong quan ve > Nhiém vu va Trdach nhiém):

- Tim kiém nha phan phéi, tu van, ky két hop dong.

- Quan 1y ho so nha phan phdi, tu van, hd trg va theo ddi cac don hang ciia nha phan phdi trong
qua trinh thuc hién kinh doanh véi cong ty.
- Chu dong lién hé va lam viéc truc tiép vai cac bo phan: kinh doanh, ké toan, MKT,... dé dam
bao tién d6 cong viéc theo yéu ciu.
- Soan thao va quan 1y cac vin ban lién quan dén hoat dong Kinh doanh nhu 1am bao gia, thu chio
hang, hop ddng...
- Cham soc va duy tri quan hé khach hang hién tai, giai quyét cac truong hop khiéu nai phat sinh
tor khach hang.
- Tong hop bao cio kinh doanh va mot sb bao cdo khac trong ndi bd cong ty theo yéu cau

2. Job Requirement (Yéu cau cong viéc):

- Nam/Nit, dd tudi tir 22-35

- T6t nghiép Trung cp tré 1én cac Chuyén nganh lién quan

- Pa lam vi tai vi tri twong duong va c6 kinh nghiém lam viéc tai cong ty phan phdi.

- Tin hoc: St dung thanh thao may vi tinh, cac phan mém vin phong

- T6 chire, sap xép va xay dung ké hoach dé thuc hién nhiém vu dugc phan cong

- Nhanh nhen, giao tiép t6t, biét dam phan, nhiét tinh, kién nhan, tinh than trich nhiém cao

3. Benefits (Phuic loi):

- Lwong c6 thé thoa thuan theo ning luc

- Méi truong lam viée tré, nang dong, nhiéu co hoi khdm pha ban than

- Co hdi thing tién va duoc dao tao chuyén sau.

- Tham gia déy da cac khoan: BHXH; BHYT; BHTN, Cong doan

- Thudng day du cac ngay Lé 16m, 'Thuéng thang 13, thuong theo doanh thu cong ty
- Thudng tét, thuong theo hiéu suat lam viéc.

- Du lich hang nim cing team Building day dong luc

- Thoi gian 1am viée: 09h00 — 18h00 Tur thir 2 dén thi 7

4.Report to (Bdo cdao cho):

5. Interview Process (Ouy trinh phong vin)

Job Service Joint Stock Company
Head office: 10th floor, building Pax Sky, No.51, Nguyen Cu Trinh str, Nguyen Cu Trinh ward, Dist.1, HCMC

Hotline:0934.11.77.52 Email: info@jobservice.com.vn Website: www.jobservice.vom.vn
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6. Company Overview (7ong quan vé Cong ty)

Job Service Joint Stock Company
Head office: 10th floor, building Pax Sky, No.51, Nguyen Cu Trinh str, Nguyen Cu Trinh ward, Dist.1, HCMC

Hotline:0934.11.77.52 Email: info@jobservice.com.vn Website: www.jobservice.vom.vn
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