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JOB DESCRIPTION
(MO TA CONG VIEC)

Position (Chiic danh) TRUONG PHONG NHAN SU
Levels (Cdp bdc) Quin ly
Working Location

(Pia diém lam viéc) Nhon Trach, Dong Nai

Company (Cong ty)

Number of vacancies 01

(So luong tuyén dung)

Salary range (Murc lirong) 1.000 - 2.000 USD

DETAILS (THONG TIN CHI TIET)

1. Job Overview And Responsibility (76ng quan vé Nhiém vu va Trdch nhiém):

- Lap ké hoach tuyén dung, dio tao dé phat trién ngudn nhan luc.

- Xay dung quy ché luong thudng, cac bién phap khuyén khich nguoi lao dong lam viéc, thuc hién
cac ché d6 cho nguoi lao dong.

- Hoach dinh ngudn nhan lyc phuc vu cho san xuét kinh doanh va chién lugc ctia cong ty.

- Kiém soat luyc lugng bao vé

- Lap ngén sach nhan sy.

- Pé xuit co cau t6 chirc clia Cong ty. Xay dung h¢ thdng cac qui ché, qui trinh, qui dinh cho
Cong ty va giam sat viéc chap hanh cac noi qui.

- Tham muu cho BGD vé cong tac dao tao, tuyén dung, danh gia nhan vién.

- H0 trg BO phan khéc trong viéc quan 1y nhan su.

- Chi tiét s& trao d6i thém trong qua trinh phong van

2. Job Requirement (Yéu cau cong viéc):

- Tot nghiép Pai hoc cac nganh Quan 1y Nhan sy, luat. .

- Co kinh nghiém quan 1y nhén sy >3 ndm 6 vi tri tu:(mg du:(mg
- Giao tiép tiéng Nhat

- Thanh thao MS Office & c6 kién thirc vé quan tri nhan su.

- Ung vién timg lam vé linh vyc san xuat co khi 13 mot loi thé.

3. Benefits (Phuic loi):

- Lam viéc 44h/tuan (Nghi 2 thi 7 cach tuan).

- Thudéng luong thang 13 + lgi nhuan thang 14, 15.

- BHXH, BH tai nan 24h day du.

- Du lich/ kham strc khoe hang nam.

- C6 xe dua rudce tir TP. HCM va Bién Hoa dén cong ty

4. Report to (Bdo cdo cho):

5. Interview Process (Quy trinh phong van)

6. Company Overview (7ong quan vé Cong ty)
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