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JOB DESCRIPTION
(MO T4 CONG VIEC)

Chuyén Vién Nhan Sw

Position (Chirc danh) (Linh vure: in An, qua ting)

Levels (Cap bdc) Chuyén vién

Working Location

i i i) Quan Tan Binh, Tp.HCM

Company (Cong ty)

Number of vacancies

(S6 lirong tuyén dung) 01

Salary range (Murc liong) 14.000.000 VND tré 1én (tuy kinh nghi¢m)

DETAILS (THONG TIN CHI TIET)

1. Job Overview And Responsibility (Téng quan vé Nhiém vu va Trach nhiém):

- 20% tuyén dung cac vi tri cdp nhan vién: Tuyén dung va phong véan cac ung vién tiém nang phu
hop v6i yéu ciu cua cac phong ban

- 70% quan h¢ lao dong, chinh sach nhan su, t6 chirc cac su kién noi b, phong trao ctua cong ty:
+ Quan ly va thyc hién cac cong viéc bao gdm chinh sach dai ngd va thoi gian nghi phép; van
dé ky luat; quan 1y hi¢u Suét, nang suét, tinh than; strc khoe va an toan nguoi lao dong; dao tao
noi bo.
+ X ly, giai dap cac khiéu nai lién quan dén quyén loi ctia nguoi lao dong.
+ Duy tri sy tuan thu cac luat va quy dinh vé lao dong.
+ Xem xét va dé xuit cac chinh sach lién quan dén nhén sy.

- 10% céc cong vién hanh chinh, van phong khac.

- Thyc hién cac cong viéc khéc theo yéu cau ctiia Giam déc.

2. Job Requirement (Yéu cau cong viéc):

e Yéu cu:

- Tudi: 25 — 32 - Giéi tinh: Nit

e Ky nang:

- C06 kién thirc luat lién quan dén Nhan sy, ISO, KPIs

- Ngoai hinh vu nhin; Tinh cach: ning dong, chiu kho, cuong quyét, manh mé va tinh thuyét
phuc cao

¢ Kinh nghiém:

- C6 kinh nghiém 03 nim tré 1én & vi tri twong duong trong cong ty san xuét.

3. Benefits (Phuic loi):

- Thoi gian 1am viéc: 06 thang ddu ndm lam tir Th 2 - Thi 6; 06 thang cudi ndm 1am tir Thir 2 -
Thu 7).

- Cac chinh sach thudng cia Cong ty: thuong thang 13, KPIs

- Ché d¢6 BHXH: Puogc huong day du ché d6 va quyén loi theo quy dinh caa Luat Lao dong

- Céc ché do dai ngd khac theo quy dinh ciia Cong ty

4. Report to (Bao cao cho)

Gidm doc

5. Interview Process (Quy trink phong vin)

Phong van téi da 02 vong; Cong ty s& co cdu 1én vi tri Truong phong HCNS néu phu hop.

6. Company Overview (7ong quan vé Cong ty)
Cong ty linh vuc qua tang, in an; quy moé gan 100 nguoi, moi truong tré trung, nang dong

Job Service Company Limited
Head office: 10th Floor, Paxsky Building, No. 51 Nguyen Cu Trinh, Nguyen Cu Trinh Ward, District 1, HCMC
Hotline: 0899 59 39 79 Email: info@jobservice.com.vn _ Website: www.jobservice.vom.vn



mailto:info@jobservice.com.vn

