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JOB DESCRIPTION
(MO T4 CONG VIEC)
Position (Chitc danh) K¢é Toan Truong
Levels (Cdp bdc) Quin ly

Working Location

(Pia diém lam viéc) Tp. Thu Dirc (Quan 9)

Company (Cong ty)

Number of vacancies 01

(S0 luwong tuyén dung)

Salary range (Murc luong) 20.000.000 — 25.000.000 VND

DETAILS (THONG TIN CHI TIET)

1. Job Overview And Responsibility (76ng quan vé Nhiém vu va Trdch nhiém):

- Quan ly chung moi hoat dong ¢6 lién quan dén linh vyc tai chinh, ké toan.
- Giam sat, kiém tra, danh gia hiéu qua cong viéc ctia ké toan vién.
- Dao tao, huong dan, nang cao nghiép vu chuyén mén cho ké toan dinh ky.
- Quan ly hé thong ké toan, s6 sach ké toan, hoa don — chung tir doanh nghiép.
- Tinh toan gia thanh san pham; cac but toan tinh thué.
- Déi chiéu cong ng véi khach hang.
- Kiém soat quy trinh lap cac loai tai liéu, sd sach; quy trinh kiém ké tai san.
- Lap bang can ddi ké toan; diéu tra cac bao cao nguén tai chinh cua doanh nghiép.
- Theo doi hoat dong luu tritr céc loai s6 sach ké toan, hoa don — chung tir goe ctia doanh nghiép
theo dung quy dinh.
- Tham muu cho lanh dao vé cong tac kiém soat hoat dong tai chinh.
- Lap va trinh bay bao cao tai chinh.

2. Job Requirement (Yéu cau cong viéc):

- Nam/ Ni.

- D6 tudi vu tién tir 35 - 40 tudi.

- Trinh d6: Pai hoc trd 1én.

- Tbi thiéu tir 4 ndm kinh nghiém & vi tri twong duong.

- Manh vé mang tai chinh, tu vén, tham muu cho BGD.

- Kha ning giao tiép, quan 1y doi ngii (5 - 6 ké toan vién).

- Can thén, chinh xéc, c6 tinh than trach nhiém véi cong vié

3. Benefits (Phuic loi):

- C6 co hoi thing tién va on dinh lau dai.

- Ché d6 BHXH, BHYT theo quy dinh.

- Céc chinh sach phuc loi, dii ngd xtmg déng va hp dén.
- Thoi gian lam viéc: Tur 8:00 - 17:00 tr Thur 2 - Tha 7.

4. Report to (Bao cao cho)

5. Interview Process (Quy trinh phong vin)

- Phong van 01 vong

6. Company Overview (76ng quan vé Cong ty)
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