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JOBSERVICE
JOB DESCRIPTION
(MO TA CONG VIEC)
Position (Chirc danh) Training Manager
Levels (Cdp bdc) Quan ly
Working Location £ ,
(Pia diém lam viéc) Bén Lirc, Long An
Company (Cong ty)
Number of vacancies 01
(So lwong tuyén dung)
Salary range (Mirc lirong) 1.500 USD

DETAILS (THONG TIN CHI TIET)

1. Job Overview And Responsibility (76ng quan vé Nhiém vu va Trdch nhiém):

1. Training roll:
- Culture training
- Orientation for newcomers
- Manage training document follow company training procedures.
- Identify and assess future and current training needs through job analysis, career
paths, annual performance appraisals and consultation with line managers
- Draw an overall or individualized training and development plan that addresses
needs and company expectations
- Monitor and evaluate training program’s effectiveness
- Manage yearly training budget to meet company constraint
- Provide opportunities for ongoing development
- Solve critical employee relation within company side if any
- Maintain a keen understanding of training trends, developments and best practices
- Coordinate with HR managers and department managers continue develop to
enrich current training program to meet the company demand in each period time
2. Admin task
- Support head quarter (HQ) HR manager to arrange all the company meeting and
celebration event.
- Others task will be assigned by HQ HR manager and BOD.
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Win win!

2. Job Requirement (Yéu cau cong viéc):

- Good training skill

- Teamwork skill

- Willing to go for business within Vietnam plants

- Experience in work as a Training manager at least 3 years

- Track record in designing and executing successful training programs

- Familiarity with traditional and modern training methods (mentoring, coaching,
on-the-job or in classroom training, e-learning, workshops, simulations etc.)

- Ability to plan, multi-task and manage time effectively

- Strong report writing and record keeping ability

- Good computer and database skills

- Fluency English speaking and writing

- BA degree in education, human resources or relevant field

3. Benefits (Phuic loi):

- Thoi gian lam viéc: hanh chinh thir 2 - thit 7 (dugc nghi 02 ngay thtr 7 trong thang)

- C6 nhiéu co hoi hoc tap, trai nghiém, tham gia vao tat ca cac hoat dong kinh doanh
cua cong ty

- C6 xe dua rude tir Quan 5 (dudng Nguyén Kim) va Quén 12 (Bén xe An Suong)

- Co hoi thing tién cao, méi trudng lam viéc chuyén nghiép

- Luong & thu nhép cao , twong xung voi nhitng gi ban dong gop cho t6 chirc.

- Pugc hudong moi ché do va quyén loi theo dung quy dinh cua Luat Lao dong.

- Pugc tham gia nhiéu chuong trinh dao tao va phét trién ban than.

- Pugc huong ché d6 tham quan, nghi mat hang ndm ctia Cong ty.

-Puoc dong BHXH full lvong, Bao hiém gia dinh

- Thudéng hang ndm tir 02 thadng luong trd 1én

4. Report to (Bdo cao cho)

5. Interview Process (Quy trinh phong van)

6. Company Overview (7ong quan vé Cong ty)
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